
 

BIOPLAST AMBALAJ SAN. A.Ş. LTD. STI. BUSINESS CONDUCT ETHICS AND COMPLIANCE 
RULES 

1. Our Core Ethical Values 

We accept truthfulness, honesty, justice and the observance of rights as our basic principles in 
all our activities. In addition to complying with the laws of the countries in which we operate, we 
also consider respecting people, the environment, society, traditions and customs as a 
requirement of our business culture. The code of business ethics, which we have adopted as our 
core values, determines the behavioral standards of all our employees and stakeholders and 
guides our relations to be carried out within the framework of integrity and honesty. 

For Bioplast Packaging, it is the primary responsibility of all employees to continue and carry the 
name of the owned brands with trust, honesty and professionalism. In this direction, the 
expectations from our Bioplast Ambalaj employees are listed below: 

1.1 Code of Ethical Conduct to be Followed by Employees 

1. To always comply with the law, 

2. To fulfill their duties within the framework of basic moral and human values, 

3. To act fairly, well-intentioned and understanding in order to provide mutual benefit in all 
relations, 

4. Not to gain unfair gain from individuals and organizations for any purpose, not to receive 
or give bribes, to prevent such acts to the extent that they have knowledge, to act in 
accordance with the anti-corruption rules; 

5. To act in accordance with the relevant business ethics rules and all application 
principles supporting these rules, and in this context, not to behave in a way that will 
prevent other employees from performing their jobs properly, not to disrupt business 
harmony 

6. Unless expressly authorized, not to engage in any behavior, statement or 
correspondence that will put the company under commitment, 

7. To take care of all tangible and intangible assets of the company, including information 
and information systems, as if they were personal property, to protect them against 
possible loss, damage, misuse, abuse, theft and sabotage, 

8. Not to use working time and company resources directly or indirectly for personal 
interest and/or political activity and benefit, with or without monetary value, 

9. To keep the wages, wage add-ons and the arrangements to be made in them over time 
confidential, not to share them with unauthorized persons and authorities inside and 
outside the institution, not to use them for speculative purposes in a way that will disturb 
the working peace. 

 



 

2.1 Information Security 

All company regulations, commitments and regulations on information security and 
confidentiality are considered as complementary to the following items. 

2.1.1 Intellectual Property Rights 

1. To ensure that the legal transactions are initiated and completed in a timely manner in 
order to guarantee the intellectual property rights of newly developed products, 
processes and software, and to prevent the sharing of such inventions and information 
with third parties without written approval, 

2. To avoid unauthorized use of patents, copyrights, trade secrets, trademarks, computer 
programs or other intellectual and industrial property rights of other companies in an 
unlawful manner, 

3. In cases where confidential information regarding all kinds of intellectual and industrial 
property rights of our company is required to be shared with third parties, to take the 
necessary measures to protect our rights in accordance with the relevant procedures. 

2.1.2 Information Management 

1. To ensure that all records are kept and archived in a healthy manner within the legal 
period, 

2. Failing to respond to information requests from third parties that fall into the category of 
confidential for the company without the approval of the senior management, 

3. To show the necessary diligence to ensure that the statements and reports announced 
by the company are truthful. 

2.1.3 Security and Crisis Management 

1. To take the necessary measures for the protection of company employees, information 
and information systems, business and administrative areas against possible terrorism, 
natural disasters and malicious attempts and to ensure their communication, 

2. To make the necessary crisis planning regarding the emergency crisis management to be 
created in case of terrorism, natural disaster, etc., and in this way, to ensure the 
continuity of the business with minimum loss in case of crisis, 

3. To take all kinds of measures to prevent theft or loss of company assets. 

2.1.4 Confidentiality 

• To act with the awareness that the financial and commercial secrets of Bioplast 
Ambalaj, the information that will weaken the competitiveness of the companies, the 
rights and information of the employees, the agreements with the business partners are 
within the framework of "confidentiality", and to protect and protect them.  
           
         

 



1. Not to share the information learned as a result of the job and the documents they have 
with unauthorized persons and authorities inside and outside the institution for any 
purpose, not to use them for speculative purposes (directly or indirectly), 

2. Not to use non-public information about the companies they work for, their customers 
and other persons and companies with whom they do business, in any way other than 
for the intended purpose, and not to share them with third parties without obtaining the 
necessary permissions. 

3. 2.1.5 Use of Social Media 

1. It is forbidden to share information about the company on social media channels that 
are not provided or controlled by the company, public forums, personal blogs, social 
media accounts, on the web and on any platform, including mobile applications. 

2.2 Avoiding Conflict of Interest 

1. Conflict of interest; It refers to all kinds of benefits provided to themselves, their 
relatives, friends or the persons or organizations they are in contact with, and to have any 
material or any personal interest in them, which may affect or affect the impartial 
performance of their duties. 

2.2.1 Not taking action in favor of oneself or relatives 

1. Not to provide unfair advantage in favor of himself, his relatives or third parties by taking 
advantage of the title and authority, 

2. To take care not to fall into a conflict of interest with the current institution in personal 
investments to be made, 

3. To take care that personal investments to be made or occupations other than any 
business activity do not prevent him from performing his duty in Bioplast Ambalaj in 
terms of giving time and attention, and to avoid such situations that prevent focusing on 
the main tasks. 

4. If the employee and the persons who are in the first degree decision-making position 
regarding the same business in the company in the position of customer or supplier are 
first-degree relatives, the status of a superior supervisor is prohibited. 

5. In the event that it is learned that relatives have a share or financial interest in another 
company with which a commercial relationship is established, it is obligatory to inform 
the senior supervisor. 

2.2.2 Representation and participation in event invitations 

Open to general participation carried out by persons or institutions with or potential to have a 
business relationship;Participation in invitations other than conferences, receptions, 
promotional events, seminars, etc.,which are impressive in decision-making or maybe perceived 
as such,domestic / international trips, etc.,is subject to the approval of the G.Manager.  
            

 

 



2.2.3 Quitters Doing Business with the Community 

1. After leaving his position in the company, establishing a company himself or as a partner 
in another company, doing business with Bioplast Ambalaj as a seller, contractor, 
consultant or similar is a very important issue that may create a negative perception and 
should be considered. It is also important to note that an employee who leaves the 
company is in a senior management or decision-making position in another company. 

2. Before or after such a process, it is necessary to act within the framework of the interests 
of the Company, to comply with moral and ethical rules, and not to allow conflicts of 
interest before and after the process. 

3. In the event that an employee who has left the company is re-employed, it is required 
that he has not been dismissed due to non-compliance with any of the principles 
specified in the Code of Ethical Conduct and Principles of Practice. 

2.2.4 Insider Trading 

1. To know that it is a legal offense to try to obtain any commercial benefit (insider trading), 
including direct or indirect share trading from stock exchanges, by using all kinds of 
commercial, financial, technical and legal confidential information of Bioplast Ambalaj 
or by giving it to third parties, and definitely not to attempt it. 

2. To take the necessary measures to protect confidentiality and to comply with the 
Information Security Commitment after leaving the company. 

2.3 Anti-Corruption 

1. Bioplast Ambalaj is against bribery and all kinds of corruption. Corruption harms 
business life, institutions and their employees, and irreparably damages business 
reputation and reputation. Bioplast Ambalaj is extremely meticulous and sensitive about 
the fight against bribery and corruption. All employees and all third parties acting on 
behalf of the company are obliged to comply with anti-corruption rules and relevant 
legislation. 

2.3.1 Giving and Receiving Gifts 

Bioplast Ambalaj prohibits all its employees from entering into relationships with all third 
parties, including customers, suppliers, dealers, authorized dealers and authorized services, 
including offers and acceptance of gifts, invitations and hospitality, that may create the 
impression of providing financial benefits. 

In the execution of relations with private or public persons and organizations who want to 
establish or maintain a business relationship with Bioplast Ambalaj, the following criteria must 
be complied with; 

• Except for the materials given in accordance with legal and commercial traditions, 
customs and traditions or in the nature of souvenirs / promotions, any gift that creates 
the impression of the existence of an irregularity, that may cause a dependency 
relationship or that may be perceived as such (providing privileges or references, causing 
the tender to be won, etc.) should not be accepted or offered. 

 



1. Gifts should not be given in cash or convertible into cash (such as gift certificates) in any 
way. 

2. No discounts or benefits that may be perceived as inappropriate should be requested 
from suppliers, customers or third parties, offered to third parties and/or accepted when 
offered. 

2.3.2 Anti-Bribery and Anti-Corruption 

Bioplast Ambalaj and its group companies do not tolerate any form of bribery and corruption. It 
strictly complies with anti-bribery and anti-corruption laws and regulations applied wherever we 
operate and expects its employees to comply in the same way. 

1. All payments to suppliers, consultants, etc., other parties must be tied to the 
service/products and not to anything that could be construed as a bribe. 

2. Employees of Bioplast Packaging companies and persons / institutions / organizations 
doing business on behalf of the company should not offer, give or receive any gifts, gifts, 
entertainment or other benefits that are believed to affect public decisions or 
commercial decisions or cause improper performance of a public activity / commercial 
activity. 

3. All our employees are obliged to report any of the cases detailed in Article 2, if they have 
doubts or allegations (In case of doubt as to how to act, 5. The article will guide.) 

3. Occupational Health and Safety 

1. Our company aims to fully ensure occupational health and safety in the workplace and 
at work. Employees act in accordance with the rules and instructions set for this 
purpose and take the necessary precautions. They adopt the principle that occupational 
health and safety improvement activities are the common responsibility of all 
employees, 

2. Employees shall not keep any items or substances that pose a danger to the workplace 
and/or workers or are illegal in the workplace, 

1. Employees; Except for those obtained pursuant to a valid doctor's report, they will not 
keep drugs, addictive, substances that restrict or eliminate mental or physical faculties 
in the workplace, and they will not work in the workplace and within the scope of work 
while under the influence of such substances. 

4. Non-Governmental Organizations and Political Activity 

Employees should stay away from situations that may create a conflict of interest in their current 
duties and responsibilities due to the political activities they take part in. 

1. In political activities carried out individually, the company name, title within the 
company and resources belonging to the company cannot be used. 

 

1. Political propaganda cannot be made during working hours and in the workplace 
environment, employees cannot be asked to be a member of a political party in any way, 
and other employees' time cannot be taken regarding these activities. 



Membership in any non-governmental organization representing the Company and participation 
in its activities can be carried out within the knowledge of the Company. 

5. Code of Ethical Conduct Implementation Principles 

Obligation to Report Violations and Reporting a Concern 

Bioplast Ambalaj attaches importance to open and transparent communication. Our company 
has an Ethics Line so that our employees can report transactions and behaviors that they think 
violate Bioplast Ambalaj company policies and procedures. Ethical even notification can be 
made via e-mail (coskunylmz@bioplastambalaj.com). 

When such concerns occur, it is recommended that employees consult their immediate 
supervisors without contacting the Ethics Line, but in cases where their concerns are not 
addressed in this way, employees will be able to reach the Ethics Committee, which is the 
authorized unit of Bioplast Ambalaj, via the Ethics Line. 

The disclosure of the notification made by the person in a way that adversely affects the peace in 
the workplace or business relations to 3rd parties will definitely be prevented. 

1. Any employee who refuses to act in violation of the code of ethics and makes a report in 
good faith is not allowed to be threatened, retaliated against, or harmed in any way in the 
workplace or outside the workplace. Such behaviors are interpreted as a violation of the 
code of ethics and necessary disciplinary penalties are applied. 

2. It is very important that the reporter is free from intentions such as gossiping about the 
reporter or trying to negatively affect his career. In this respect, confidentiality, objectivity 
and compliance with ethical rules are extremely critical issues in the reporting and 
investigation process. It is imperative that both the persons who report and the persons 
who manage the process on the subject pay maximum attention and attention to this 
issue. 

1. When false and/or slanderous intentional notifications are detected, they are interpreted 
as a violation of the code of ethics and necessary disciplinary penalties are applied. 

In the first place, the management assures the operation of the notification mechanism in order 
to ensure the appropriate environment and its effectiveness. Employees, on the other hand, are 
made aware to support the management in ensuring the effectiveness of the notification 
mechanism. 

Some of the forms of violations or inappropriate behavior that can be reported include: 

1. Environmental, health and safety issues 

2. Workplace disputes and misconduct  

3. Cases in which data protection and data privacy are violated 

 

1. Threats and physical violence 

2. Practices contrary to domestic and foreign legislation 

3. Human rights and employee rights problems and/or suspicions of violations 
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4. Criminal elements that can be considered as bribery, corruption and abuse of trust 

5. Providing unfair and personal benefits 

6. Leakage of confidential information (within the scope of trade secrets; Such as 
contracts, patents, project information, tender price information, undisclosed product 
prices and costs, company financial data and statements, customer and vendor 
information, personal data about employees) 

7. Managers' use of employees in their private business 

8. Not being fair in performance evaluation 

9. Employees not being treated equally 

10. Neglect and misconduct 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

             


